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	THE

INTERFIELD

GROUP
LLC
	401 Studewood, Ste. #300

Houston, TX  77007

Telephone: (713) 780-0909

Fax: (713) 780-8550
	Consulting Engineers

Project Managers

Construction Managers



CONTRACT FORM (Permits and/or Plat Recordation)
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	 FORMCHECKBOX 
 Repeat Client     FORMCHECKBOX 
 First Time Client

Client Name*:  

Contact Name:       
Address:       
     
     
Phone #:       
Fax #:       
Email:  
* Please note client is responsible for invoice
	Project Data (check below the Project type)
	Architect:       

	
	 FORMCHECKBOX 
 Residential     FORMCHECKBOX 
 Commercial     FORMCHECKBOX 
 Industrial
	Phone #:       

	
	Project Name:       
	Fax #:       

	
	Address:       
City, State, Zip:       
County:       
	Email:       

	
	
	Comments:  

	
	 FORMCHECKBOX 
 Harris County    FORMCHECKBOX 
 City of Houston
	

	
	 FORMCHECKBOX 
 T.D.O.T             FORMCHECKBOX 
 Other:  
	

	
	Extra Territorial Jurisdiction     FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	

	
	Tract/Lot Size: 
	 FORMCHECKBOX 
 See attached additional comments


	SCOPE OF SERVICES (see Note 1)
	TYPE OF PERMIT (see Note 1)

	PERMIT
	PLAT RECORDATION
	 FORMCHECKBOX 
  Residential Use:

	 FORMCHECKBOX 
  Site Work Permit
	 FORMCHECKBOX 
  Full Plat Recordation
	      FORMCHECKBOX 
  Single Family

	 FORMCHECKBOX 
  Building Permit
	 FORMCHECKBOX 
  Amending Plat Recordation
	      FORMCHECKBOX 
  Town Homes (Multi-Unit)

	 FORMCHECKBOX 
  Remodeling Permit
	 FORMCHECKBOX 
  Coordination Services
	      FORMCHECKBOX 
  Other:       

	 FORMCHECKBOX 
  Permit Revision
	 FORMCHECKBOX 
  Other:       
	 FORMCHECKBOX 
  Commercial Use:

	 FORMCHECKBOX 
  Coordination Services
	Comments:       
	      FORMCHECKBOX 
  Condominium    FORMCHECKBOX 
  Office    FORMCHECKBOX 
  Retail    FORMCHECKBOX 
  Warehouse

	 FORMCHECKBOX 
  Other:       
	
	 FORMCHECKBOX 
  Industrial Use


Note 1: Interfield will perform on behalf of Client all the due diligence required to process the permit and/or record the plat using Client’s documents for the project identified above. Interfield will not be held responsible in case permit and/or plat recordation is rejected for no fault of Interfield’s. We do not guarantee permit or plat recordation would be ever awarded. We do not commit to complete the services within any pre-established time frame.
Additional Required Data:  Client shall supply all the documents indicated (checked) below:
Permits:   FORMCHECKBOX 
Site plan     FORMCHECKBOX 
C.R. Letters *     FORMCHECKBOX 
Topographic Survey     FORMCHECKBOX 
Plat     FORMCHECKBOX 
2 Sets of Drawings     FORMCHECKBOX 
Soils Report    FORMCHECKBOX 
     
Plat Recordation:   FORMCHECKBOX 
Title Report (City Planning Letter)     FORMCHECKBOX 
C.R. Letter *     FORMCHECKBOX 
     
* Capacity Reservation Letter (CRL) (Wastewater/Water/Storm), with receipts of paid impact fees, if applicable.
	Terms and Conditions of this Contract Form (Compensation and Payment Terms)* 

	Compensation: Labor Fees + Special Service Fee + 1.10xReimbursables (Labor Fees greater to Minimum Labor Fees)

	Labor Fees: Based on required agent time to process permit    FORMCHECKBOX 
 Normal processing $100/hr     FORMCHECKBOX 
 Premium processing $150/hr

	Minimum
Labor Fees:
	 FORMCHECKBOX 
Single family: $ 800.00                                                                   FORMCHECKBOX 
Industrial Permits:     $ 3,500.00 

	
	 FORMCHECKBOX 
Multi-family: $800.00x{1 + 0.60x(N-1)}; N: Number of units        FORMCHECKBOX 
Commercial Permits: $ 2,500.00  

	
	 FORMCHECKBOX 
Plat Recordation: $2,000.00 per Jurisdiction             FORMCHECKBOX 
 Amending Plat Recordation: $1,500.00 per Jurisdiction

	Special

Service Fee:
	 FORMCHECKBOX 
Coordination services:$500   FORMCHECKBOX 
Common area agreement & area map:$500 (TH only)   FORMCHECKBOX 
Form TDLR:$75 (Commercial)

	
	 FORMCHECKBOX 
Grade fill form:$150 (civil)   FORMCHECKBOX 
Energy code analysis:$250 per prototype & $150 per repeat                 FORMCHECKBOX 
C.R. Letter:$150

	Reimbursable Expenses (all out-of-pocket expenses, including: permit fee; review fee; recordation fee; CRL impact fee; etc)

	Estimated Total*: $


* Make check payable to The Interfield Group, LLC.  All delinquent balances will be assessed interest at a rate of 18% per annum.
	Client’s Signature:  ______________________
	The Interfield Group, LLC

	Client’s Name:       
	By:  ______________________

	Date:  
	Date:  


This form serves as a contract for Services and it will be considered binding under any circumstances.  In the event Interfield retains an attorney to collect the past due amounts under the terms of this agreement, CLIENT hereby agrees, by utilizing said services, to pay all court costs, costs of collection and attorney’s fees. 

