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GOVERNMENTAL & INSTITUTIONAL ENGINEERING CONTACT FORM
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	 FORMCHECKBOX 
 Repeat Client     FORMCHECKBOX 
 First Time Client

Client Name*:  

Address:  


Phone #:  
Fax #:  
Email:  
* Please note client is responsible for invoice 
	Project Name:        
	Contact Person: 

	
	 FORMCHECKBOX 
 Residential       FORMCHECKBOX 
 Commercial       FORMCHECKBOX 
 Hybrid 
	Name:  

	
	Address:  
City, State, Zip:  
County:       
	Title:  

	
	
	Phone #:  

	
	
	Fax #:  

	
	Tract/Lot Size: 
	Email:  

	
	Construction Area per Unit: 
	Comments:       

	
	Comments: 
	

	
	 FORMCHECKBOX 
 See attached project description  & client’s needs
	 FORMCHECKBOX 
 See attached additional comments


	ARCHITECURAL PROJECT SCOPE (see note 1)
	DESCRIPTION OF SERVICES

	 FORMCHECKBOX 
 Program of Requirements (See Note 2)
	 FORMCHECKBOX 
 Architectural & Engineering Design:

	 FORMCHECKBOX 
 Site Visit and Evaluation
	    FORMCHECKBOX 
 Site Planning   

	 FORMCHECKBOX 
 Land Planning and Master Planning
	    FORMCHECKBOX 
 Schematic, Design Development & Construction Doc

	 FORMCHECKBOX 
 Pre-schematic Design or Conceptual Design
	    FORMCHECKBOX 
 Structural Engineering          FORMCHECKBOX 
 Civil Engineering

	 FORMCHECKBOX 
 Permitting (Provision of Due Diligence)
	    FORMCHECKBOX 
 Electrical  Engineering         FORMCHECKBOX 
 Mechanical Engineering

	 FORMCHECKBOX 
 Coordination with other disciplines or engineers
	 FORMCHECKBOX 
 Project Management Services

	 FORMCHECKBOX 
 Documentation and Construction Specifications
	 FORMCHECKBOX 
 Construction Management Services

	 FORMCHECKBOX 
 Other, specify: 
	 FORMCHECKBOX 
 Other, specify: 


Note 1: Unless otherwise indicated, Project Scope will only include: Schematic, Design Development & Construction Documents
Note 2: CLIENT shall prepare a Program of Requirements, or contract INTERFIELD services to create it. The report will assist INTERFIELD to produce a comprehensive plan that addresses CLIENT’s needs and requirements in order to establish the project scope and the description of services necessary for the completion of the architectural and engineering designs.
Required Data: CLIENT shall supply all the information checked below which will be used as basic data for the design. INTERFIELD will take no responsibility for said information or recommendations:
 FORMCHECKBOX 
Soil Report  
 FORMCHECKBOX 
Title Report (City Planning Letter)  
 FORMCHECKBOX 
Program of Requirements (Client’s Needs and Requirements)  
 FORMCHECKBOX 
Boundary Survey  
 FORMCHECKBOX 
Survey tied to GPS  
 FORMCHECKBOX 
Topographic Survey  
 FORMCHECKBOX 
Other  

